ASSIGNMENT BRIEF
Higher National Certificate/Diploma in Business
Assignment Brief 1 
	Student Name/ID Number
	

	Unit Number and Title
	5. Accounting Principles

	Academic Year
	2021-2023

	Unit Tutor
	Roohi iqbal

	Assignment Title
	1.  Purpose of Accounting

	Issue Date
	3-Jan-2021

	Submission Date
	30-May-2021

	Submission Format

	The submission is in the form of a report compiled from the evidence produced for two assignments that include the following. A report   that should make use of headings, sub-sections, columns and appropriate business-related images and illustrations. This format offers the opportunity to present academic and theoretical information in a practical, contextualized and creatively written way. The recommended word limit for the case study is 1,500–2,000 words, although you will not be penalized for going under or exceeding the total word limit. All work must be supported with research and referenced correctly using the Harvard referencing system (or alternative referencing system). You will need to provide a bibliography using the Harvard referencing system (or an alternative referencing system). Inaccurate use of referencing may lead to issues of plagiarism if not applied correctly.

You will also submit another report with an accompanying Excel spreadsheet (raw
data will be supplied by your tutor). You will insert sections of your spreadsheet into
the report . The recommended word limit for the memorandum is 1,000–1,500
words, although you will not be penalized for going under or exceeding the total word
limit. Referencing for both submissions should use the Harvard system (or an alternative
system).


	Unit Learning Outcomes

	LO1 Examine the context and purpose of accounting.
LO4 Prepare budgets for planning, control and decision making using spreadsheets

	Vocational scenario 


	Zafar Chaudhary & Co. Chartered Accountants is a reputed firms of Chartered Accountants and Management Consultants. Your role in the firm is of Graduate Trainee. You have now been working on several tasks with the provision of accountancy and consultancy services to businesses in order to identify clients who have high growth potentials and scalable business models. In addition, you also provide supports and guidance on budgeting for a business with the aim to understand how budgeting can be used to inform efficient resources allocation and assist effectively in control and decision making Recently the firm is not getting more business from clients and the firm has recently employed few graduates who according to the employer are not able to perform because the firm had not provided any training program to these graduates. You have been asked to firstly develop a report which can be shared by all the staff members and gain an understanding of accounting, its regulations and processes.
 
Role: 
You have been asked to firstly develop a report which can be shared by all the staff members and gain an understanding of accounting, its regulations and processes You have been asked to undertake some additional activities.



	 Assignment activity and guidance

	Your supervisor, one of the firm’s Key Account Managers, has asked you to prepare a report that will be used to market and promote its accounting services to new and existing clients. The working title you have been given for the report is ‘The role of accounting in an organisation’. The report   must be presented in an engaging and practical way, covering relevant academic theory, making use of, for example, headings, images and illustrations. 
Your report should include the following, but is not limited to:
What is Accounting? Explain financial statements.
What are the four principles of IFRS?
What is difference between GAAP & IFRS?
What is the revenue recognition and matching principle?
How Accounting Helps in Decision Making?
What is the role of ethics in accounting.? Explain by examples
Having completed the first activity, you have now been asked to work with a client which has been in the business for a while and have been facing some issues in budgeting their cash. You have been asked to provide assistance to this business in preparing cash budget. The business provides medical supplies to various hospitals 
From the information below, prepare a cash budget for the period from January to April.
	Expected Sales
	Expected Purchase

	
	$
	
	$

	Jan.
	60,000
	Jan.
	48,000

	Feb.
	40,000
	Feb.
	80,000

	Mar.
	45,000
	Mar.
	81,000

	Apr.
	40,000
	Apr.
	90,000


The wages to be paid to workers amount to $5,000 each month. Also, the bank balance on 1st January was $8,000. The management decided on the following:
· If the deficit fund is within the limit of $10,000, it is possible to make arrangements with the bank.
· If the deficit fund exceeds $10,000 but is within the limit of $42,000, the issue of debentures is preferred.
· If the deficit fund exceeds $42,000, the issue of shares is preferred (considering the fact that it is within the limit of authorized capital).
          Explain the purpose of preparing budget and why it is prepared?
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	Student Name/ID Number
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	Unit Number and Title
	5. Accounting Principles

	Academic Year
	2021-2023

	Unit Tutor
	Roohi iqbal

	Assignment Title
	2. Interpret financial statements

	Issue Date
	3-Jan-2021

	Submission Date
	30-May-2021

	Submission Format

	
A detailed letter to a named client. The letter   must be clear worded, well-structured and should make use of appropriate business language and terminology. The letter    can also include clearly-labelled tables and charts. It will accompany and support the appropriately constructed financial statements (income statement and statement of financial position) The word count is 2,000–2,500 words, although you will not be penalized for going under or exceeding the total word limit. A bibliography should be provided using the Harvard referencing system (or an alternative system). Inaccurate use of referencing may lead to issues of plagiarism if not applied correctly


	Unit Learning Outcomes

	Managing financial data
• Written communication using a range of media
• Manipulating and interpreting data using spreadsheets
• Effective communication of relevant information across the organization and to
appropriate stakeholders
• Creation and interpretation of information and showing how that information can be
used most effectively to add value to the organization
• Ability to use quantitative skills to manipulate data, evaluate, estimate and model
business problems
• Application of accounting knowledge to consistently deliver high-quality, accurate data
and information in a timely fashion.

	Vocational scenario 

	You have been asked to train the graduate employees in providing accountancy and consultancy services to small businesses that are typically set up as sole traders, not-for-profit or partnerships. 

	  Assignment activity and guidance

	You are initially working with a selection of these small businesses that have been trading
for three years and one of the firm which now need annual trading statements to be compiled and submitted in line with government requirements. You have been given:

Below is given an adjusted Trial Balance. Your supervisor, one of the firm’s Key Account Managers, has asked you to compile the
year-end financial statements from the adjusted trail balance given below for Magnificent landscaping service .
• calculate   relevant profitably, liquidity, asset age and investment ratios
• Analyse the profitability ratios.
reference to data you have calculated and data provided from the previous year), with reference to relevant benchmarks as well as any limitations of using financial
ratios as performance measures



 







                                               
. [image: ]

              Income statement 
                   ABC 
        For the year ending 2020
	
	2020
	2021

	Sales
	2,311
	2,872

	Cost of Goods Sold
	1,344
	1,685

	Gross Profit
	967
	1,187

	Depreciation
	691
	785

	Earnings Before Interest & Taxes
	276
	402

	Interest
	141
	120

	Earnings Before Taxes
	135
	282

	Net Income (Profit)
	89.1
	186.1







	


                          Balance sheet 
                            ABC 
                        31 dec 2020



Current Assets
	






2020
	






2021

	Cash
	84
	98

	Accounts Receivable
	165
	188

	Inventory
	393
	422

	Total Current Assets
	642
	708

	 
	 
	 

	Current Liabilities
	 
	 

	Accounts Payable
	312
	344

	Notes Payable (<1 Year)
	231
	196

	Total Current Liabilities
	543
	540

	Long-Term Debt
	531
	457

	Total Liabilities
	1,074
	997

	Owner's Equity
	500
	550

	Retained Earnings
	1,799
	2,041

	Total Owner's Equity
	2,299
	2,591

	Total Liabilities and Equity
	3,373
	3,588









 












 Learning Outcomes and Assessment Criteria 
	Pass
	Merit
	Distinction

	LO1 Examine the context and purpose of accounting
	D1 Critically evaluate
the role of accounting in
informing decision making
to meet organizational,
stakeholder and societal
needs within complex
operating environments

	P1 Examine the purpose
of the accounting function
within an organization.
P2 Assess the accounting
function within the
organization in the context
of regulatory and ethical
constraints.
.

	M1 Evaluate the context
and purpose of the
accounting function in
meeting organizational,
stakeholder and societal
needs and expectations
	














	Pass
	Merit
	Distinction

	LO2 Prepare basic financial statements for unincorporated and small business organizations in accordance with accounting principles, conventions and standards
	

	P3 Prepare financial
statements from a given
trial balance for sole
traders, partnerships and
not-for-profit organizations,
to meet accounting
principles, conventions and
standards
	M2 Produce financial
statements from a given
trial balance, making
appropriate adjustments
	LO2 and LO3
D2 Critically evaluate
financial statements to
assess organizational
performance using a
range of measures and
benchmarks to make
justified conclusions

	LO3 Interpret financial statements
	

	P4 Calculate and present
financial ratios from a set of
final accounts.
P5 Compare the
performance of an
organization over time
using financial ratios
	M3 Evaluate the
performance of an
organization over time,
using financial ratios with
reference to relevant
benchmarks
	

	LO4 Prepare budgets for planning, control and decision
making using spreadsheets
	

	P6 Prepare a cash budget
from given data for an
organization using a
spreadsheet.
P7 Discuss the benefits and
limitations of budgets and
budgetary planning, and
control for an organization
	M4 Identify corrective
actions to problems
revealed by budgetary
planning and control for
effective organizational
decision making.
	D3 Justify budgetary control
solutions and their impact
on organizational decision
making to ensure efficient
and effective deployment of
resources

	






Recommended Resources
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Websites
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Accounting Coach
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MAGNIFICENT LANDSCAPING SERVICE
Adjusted Trial Balance

‘April 30, 2018

Account Title Debit credit
Cash $2950

Accounts Receivable 575

Office Supplies 40

Prepaid Insurance 240

Equipment 2,500

Accumulated Depreciation: Equipment s 3
Accounts Payable 28
Salaries Payable 420
Unearned Lawn Mowing Revenue 100
Common stock 5,000
Dividends 1,000

Lawn Mowing Revenue 2350

Gas Expense

Advertising Expense
Depreciation Expense: Equipment
Supplies Expense

Salaries Expense





